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NATIONAL UNIVERSITIES COMMISSION




SELF-STUDY FORM



………………………………………………………………………………………………
Name of University submitting the Form




………………………………………………………………………………………………
Title of the Programme/Department




Duration of Programme




…………………………					………………………………
       Full-time (Years)					          Part-time (Years)




Date Form is completed……………………………………………………………………….




CONFIDENTIALITY OF INFORMATION

The information supplied in this form is solely for the confidential use of the
National Universities Commission and its authorized agents




NOTES FOR COMPLETING SELF – STUDY FORM

The Form is to be completed in respect of the University and the Programme for which accreditation is being sought.

Please attach the following to the completed Form:

(a)	The curriculum and syllabus of the programme for which accreditation is sought;

(b)	Current time – table/schedule of classes offered in all the years of the programme. This should include the names of lecturers/instructors, number of periods and subjects taught by each;

(c)	Past question papers and marking schemes of the examinations taken in the past three years;

(d)	External examiners’ reports for the programme in the last three years;

(e)	Evidence of the funding obtained from the university and other sources.

Universities that have not graduated students from the programme to be accredited should
attach past question papers of the annual (semester) examinations in lieu of paragraph
(d) above.

Eight copies of completed Forms and Eight copies of each item listed in a-e
above in respect of each programme to be accredited should be forwarded to:

			
					The Executive Secretary
					National Universities Commission
					PMB 237, Garki GPO
					Abuja
					Nigeria.













A.	THE UNIVERSITY

1.	Name and address of the University: ……………………………………………

	………………………………………………………………………………………
	
	………………………………………………………………………………………

a)	Website: …………………………………………………………………..

b) Telephone: ………………………………………………………………...

c) E-mail: …………………………………………………………………….

2.	Date Founded: ……………………………………………………………………

3.	Name and address of the Proprietor of the University:

	…………………………………………………………………………………….

	…………………………………………………………………………………….

	Telephone Nos: Office ……………………………………………………………

4.	List Names of Board of Trustees/Regents (where applicable)

	……………………………………………………………………………………

5.	Name and Qualification of Vice Chancellor: …………………………………

	……………………………………………………………………………………

a. Telephone Nos: Office: ………………………………………………….

b. E-mail: …………………………………………………………………..


6.	Mission, Vision Philosophy and Objectives of the University
	
The University should state clearly the mission, vision, philosophy, aims and objectives of the institution.





7.	Organization, Administration and Control

a)	Describe the ownership and system of control of the University including the administrative structure as well as the membership and role of component committees and units in such a structure (e.g. The Council, Senate/Academic Board/Board of Studies).

b)	Provide an organogram that adequately illustrates the administrative structure of the Senate, the Postgraduate School/College including the Faculty in which the programme to be accredited is domiciled.

B.	ACADEMIC MATTERS

1.	Names of the College/Faculty/School and Department in which the Postgraduate programme is domiciled and Postgraduate College/School.

2. Brief history of the programme:

Please give information on the date of establishment of programme, administrative structure including committees, total student enrolment and graduates, graduation and attrition rates, and uniqueness of the programme.

3. Philosophy, aims and objectives of the programme

The philosophy, aims and objectives of the programme as related and distinct from the general institutional philosophy, aims and objectives.

4. Process of Curriculum Design

a) Explain the process of development of the curriculum for the Postgraduate
programme of this University.

b) Confirm the extent to which the Postgraduate programme curriculum in
use has approximated the Benchmark Minimum Academic Standards (BMAS) for the Postgraduate programme. Please state the main differences.

5. Student Admission, Retention and Graduation Policy.

a)    Describe the admission, retention and graduation policy for this programme.

b)  Describe the grading system and policy on students’ probation, withdrawal 
     and expulsion.





6. Enrolment and Graduation Data

a)	Supply in the Table below, the enrolment statistics for the last five sessions.

	YEAR
	ENROLMENT
	TOTAL NO. AT GRADUATION

	
	FULL-TIME
	PART-TIME
	NATIONALIITIES
	

	
	Male
	Female 
	Male
	Female
	Nigerian
	Non-Nigerian
	



b) Supply in the Table below, the graduation statistics for the last five sessions.

	YEAR
	GRADUATE
	TOTAL NO. AT GRADUATION

	
	FULL-TIME
	PART-TIME
	NATIONALIITIES
	

	
	Male
	Female 
	Male
	Female
	Nigerian
	Non-Nigerian
	




7.	Workload by students 

Programme/Sub-Discipline/Discipline workload by students. Complete the table below: Arrange per semester if possible.

	Grouping
	Course Codes
	Course Titles
	Pre-requisite
	Credit Units
	Contact Hours Per Week
	Total Hours per Week

	
	
	
	
	
	Lecture
	Tutorial
	Practical
	

	a)  GENERAL
	For example
MBA 50X
	Computer
Literacy
	Nil
	2
	2
	1
	1
	4

	b)  Core/Compulsory 
     Courses     
	
	
	
	
	
	
	
	

	c)  Elective/Optional
     Courses
	
	
	
	
	
	
	
	

	d) Thesis/dissertation
    Research/Project
	
	
	
	
	
	
	
	




8.	Examination

i) State the methods of course evaluation, including the external examination system
ii) How long after examinations are results released.
iii) Appraise the standard of examination based on:

(a) adequacy of coverage of the syllabus content.
(b) quality of students’ answers to the various questions.
(c) quality of practical work, continuous assessment and degree projects.
(d) students’ readiness for the level of manpower he/she is being trained for.
(e) external examination or moderation scheme.

iv) State how matters arising from examinations are handled.

9.	Research/Project

a) State the Research/Project policy, methodology and thrust of the programme

b) List titles of postgraduate projects/theses/dissertations in the programme in the last three years.

c) Complete the table below giving the cluster of projects of students, their relevance to national development or special areas of national interest and confirm adoption of findings/recommendations, if any.

	Cluster of Research Titles
	Relevance to National Development/Thrust
	Utilization of Research Findings

	
	
	

	
	
	




d)        List publications resulting from this programme in the last three years.                                                


C.	STAFFING

	1.	Academic Staff

i) Personal Data of Staff Teaching Courses of all Postgraduate Programmes. (Please attach the curriculum vitae and copy of letter of appointment of each staff)
ii) Publication(s) from Postgraduate Thesis/dissertation


	Name of Staff
	Rank/Design-
ation, salary
scale, date of 
first 
appointment/
Promotion and 
nationality
	Full Time or Part – Time
	Qualifications,
dates obtained
and
specialization,
membership of Professional
association and Publications
	Post qualification
work/teaching
experience and date, post
held and the 
organization
	Courses 
presently 
being
taught
	Teaching
load/
lecture
hours/
week
	Other 
responsibilities/
interest in 
curricular/ 
vitae curricular
activities

	(1)
	(2)
	(3)
	(4)
	(5)
	(6)
	(7)
	(8)

	Prof
i)
ii)
	
	
	
	
	
	
	

	Readers
i)
ii)
	
	
	
	
	
	
	

	Senior Lecturers
	
	
	
	
	
	
	

	Lecturer 1
	
	
	
	
	
	
	

	Others
	
	
	
	
	
	
	



ii)	Staff Appraisal: Appraise the entire academic staff of the Programme

(a)	Adequacy in number, qualification and experience (State average student to staff ratio
(b)	Effectiveness of Lecturers
(c)	Professional achievements (Local and International)
(d)	Past and on-going research efforts in the last three years
(e)	Major research output of the programme in the last three years.
(f)	List of academic publications in reputable journals in the last three sessions.

iii)	Thesis/dissertation Supervision

List below the names of Postgraduate thesis/dissertation supervisors, the number of assigned students in the current session as well as the total in the last three years. 

	Names of Staff by Category
	No. of Students Currently being Supervised
	No. of Students Supervised in Last  3 Years

	Professor
	
	

	1
	
	

	2
	
	

	Reader/Associate Prof.
	
	

	1
	
	

	2
	
	

	Senior Lecturer
	
	

	1
	
	

	2
	
	

	Lecturer 1
	
	

	1
	
	

	2
	
	



2	Non-Academic Staff

	a)	Senior Technical Staff

Complete the table below in respect of senior technical staff for the programme.

	Name
	Rank/Designation
Date of First
Appointment
	Qualifications, Dates obtained
	Post
Qualification,
Work
Experience
	Duties
Performed

	

	
	
	
	



	

b)	Senior Administrative Staff
Complete the table below in respect of senior administrative staff for the programme.

	Name
	Rank/Designation
Date of First
Appointment
	Qualifications, Dates obtained
	Post
Qualification,
Work
Experience
	Duties
Performed



c)	Junior Staff

	Complete the table below in respect of junior staff for the programme

	Name
	Rank/Designation
Date of First
Appointment
	Qualifications, Dates obtained
	Post
Qualification,
Work
Experience
	Duties
Performed

	

	
	
	
	



3.	Staff Development Programme

Describe the scheme of staff development by the University for upgrading and updating academic and other staff of the programme to enhance teaching, research and community service. List beneficiaries in the last three years with specific indication of the support received.


D.	PHYSICAL FACILITIES RELEVANT TO PROGRAMME

1.	Academic Facilities

a)	Comments on the availability and adequacy of lecture theatre class rooms seminar rooms and others.

	Type of Facilities
	Size
	No of Students

	
	
	



b)	Comments on availability and adequacy of laboratories, studios, clinics/wards for the programme.

	Type of Facilities
	Size
	No of Students

	
	
	





	c)	Comments on availability and adequacy of Equipment and furnishing of facilities

	Type of Facilities
	Size
	No of Students

	
	
	




2.	Office Accommodation

a)	Comment on the office accommodation situation for academic staff, stating the size of accommodation, list of furniture items and how many lecturers share the rooms.

b)	Complete the table indicating the disposition of offices for staff.

	RANK
	SINGLE OCCUPANCY
	SHARED BY 2
	SHARED BY 3
	SHARED BY 4 OR MORE
	TOTAL OFFICES

	Professors
	
	
	
	
	

	Associate
Prof/Readers
	
	
	
	
	

	Senior Lecturers
	
	
	
	
	

	Lecturer 1
	
	
	
	
	

	Others
	
	
	
	
	



3.	Appraisal of Facilities

Appraise other existing facilities in terms of quality and quantity for the current and projected enrolment period e.g PG common room and offices.


E.	LIBRARY FACILITIES RELEVANT TO PROGRAMME

1.	a)	Physical Library Holdings:
(i) No. of Textbooks …………………………………………….
(ii) No. of Academic Journals ……………………………………
(iii) No. of other Periodicals (e.g. Newsletters, News Bulletin, etc)
(iv) No. of Monograms/off prints …………………………………

b) e-library
(i) accessibility
(ii) registration/subscription
(iii) currency of materials 

2.	Library Space (m2): 
(i) For Books: ………………………………………………….
(ii) For Reading: ………………………………………………..

a)	Library Seating Capacity:
(iii) Seating Capacity for Users: ………………………………...

(iv) Others (specify): ……………………………………………


b)	Equipment
List the equipment in the library and indicate number and current functionality.


F.	FUNDING 

1.	Recurrent Expenditure 
	
Complete the table for availability of funds for the past three years
	Category
	Year One
	Year Two
	Year Three

	
	Provision
	Expenditure
	Provision
	Expenditure
	Provision
	Expenditure

	1. Staff Remuneration 
2.  Staff Development
3.  Library materials
4.  Laboratory consumables
5.  Studio consumables
6.  Office/classroom soft 
     furniture
7.  Maintenance 
8.  Supplies/Training 
     consumables
9.  Vehicle maintenance
10. Utilities services
11. Research
12.  Others (specify)
	
	
	
	
	
	





2.	Capital Expenditure

	Complete the table for availability of funds for the past three years.
	Category
	Year One
	Year Two
	Year Three

	
	Provision
	Expenditure
	Provision
	Expenditure
	Provision
	Expenditure

	1. Expansion of physical facilities.
a) Classroom/lecture theatre
b) ICT Facilities
c) Library
2. Machines & Equipment
3. Others (specify)
	
	
	
	
	
	



3.	Assets and Liabilities

	State below the current Assets and Liabilities in relation to the programme.


4.	Financial Appraisal

	Appraise the adequacy of the operating Funds for the programme.
	For recurrent expenditure also indicate the expenditure per annum per student.

G.	EMPLOYMENT INDEX

	Employers’ rating of graduates of Programme

	Year of Graduation
	Percent that is self-employed
	Percent that got jobs within 1 year
	Summary of Employers’
Remarks.

	


	
	
	




H.	STATE THE CONTRIBUTIONS OF THE ALUMNI OF THE PROGRAMME.























I.	Name of officer completing the Form:

	………………………………………………………………………………………….

	………………………………………………………………………………………….

Rank: 	………………………………………………………………………………………….

	………………………………………………………………………………………….



				Signature: …………………………………………………….
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